R. R.
1234 Meadow Lane Drive. Easton, PA 12345. (100) 123-4567, email: rr@verizon.net
________________________________________________________________________

Mr. Tom Donlick                                                                                      January 29th, 2015
HR Manager:

Altidas USA, 1000 Tresckow, Pa 18237

Dear Mr. Tommy D: HR Manager 
I recently learned of the Plant Project Engineer / Manager position from Rowe Henderson of Rowe Henderson & Associates Inc. I was excited to hear of this opportunity as I have had a strong interests in joining the Altidas family for quite some time. Please review my summary of qualifications and experiences as I feel you will find them relevant to this position and the Altidas Company.
Experienced in maintenance and repairs of manufacturing, production and building utilities equipment’s, as well as HVACR / NH3 systems. Additional areas of experience, trainer / instructor, Lean Six Sigma, TPM, 5s implementation, OHSHA, GMP, and the daily planning and scheduling of  CM, PM, PdM in the food / chemical / plastic manufacturing industries. 
These experiences extend into contractor relations, participate in projects management, directing, staffing and interviewing of new hires. I partner well with all departments such as, Production, Quality, and Material Management teams, to help meet business and organizational goals.
Additional areas of interest include anticipated completion Bachelor’s degree in Technical Management from DeVry University ( February 2015 ) and continuing my education by perusing MBA from Keller University, starting March 2015 and I am retired U.S Navy. My educational journey and experiences has strengthened my managerial skill sets and organizational leadership in the work place. I would appreciate the opportunity in talking to you about additional skill sets that I am certain you will find as an asset to this position and Altidus.

Please feel free to contact me for any questions @ Cell 100.123.4567
Best regards 

R.R
